Military Spouse Employment Preference (SEP) Request

Per Army Regulation (AR) 215-3 A spouse is defined as the wife or husband of an active duty military member of the Armed Forces, including the Coast Guard, and a member of the National Guard or Reserves on active duty. For purposes of this preference, the marriage must have occurred prior to the service members’ relocation to the new duty station. An eligible spouse (as verified by the sponsor’s Permanent Change of Station (PCS) orders) must request consideration at the time of application.  Preference applies to all pay band positions NF-3 and below, and all Crafts and Trades and Child Care positions for which the SEP eligible applies and is qualified. Eligibility time period begins 30 days before the military sponsor’s reporting date at the new duty location and continues during the entire tour, or until acceptance or declination of a position offer (NAF or APF) at the grade for which preference has been requested. There is no limit to the number of times SEP may be applied for non-continuing positions including the FLEX category.  Preference is terminated on placement into any continuing position (NAF or APF), whether or not preference was applied.   For purposes of the SEP program, all Nonappropriated Fund (NAF) flexible positions are defined as “non-continuing” positions.  As such, a military spouse will retain his or her SEP until such time that he or she accepts or declines a continuing “Regular” NAF position.   MACOM commanders in foreign areas may limit eligibility for the preference during the last 6 months of the sponsor’s tour.  Eligible spouses will be given preference in the same commuting area as that of the new duty station of the sponsor, or in surrounding localities to which a spouse is willing to travel on a daily basis.  

You are eligible for this program if you meet all of the following requirements:
1. You must be relocating with a military sponsor on permanent change of station (PCS) orders;

2. You have entered into marriage with the military sponsor prior to arrival at the permanent change of station location;

3. The position you are applying for is within commuting distance of your spouse’s duty station; and

4. Your spouse’s reporting date is within 30 days of your application or your spouse is still serving

their initial tour;

If you meet these requirements, complete the form below AND attach a copy of your spouse’s PCS

orders, and return with your application to the Personnel Office.

Applicant’s Name:







SSN:  





Sponsor’s Name:  







__________________


Date of Marriage:  






Arrival Date: 





Sponsor’s Duty Station: 











 


Position Applying For: 













I certify that I am a military spouse and meet all of the requirements stated above.

Signature of applicant 







Date

Privacy Act Statement

Section 6311 of Title 5 of the U.S. code authorizes collection of this information. The primary use of this information is eligibility determination for the Military Spouse Employment Preference. Furnishing the information on this form, including your SSN, is voluntary. However failure to provide the information required will prevent consideration under spousal preference program.

Personnel Office Use Only:

Eligible ( ) Not Eligible ( ) 


Reason:  















Signed: 








Date: 





